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1. LOC DU LIEU
uc dich

Hién thi nhitng dit liéu thda diéu kién yéu cau, dir liéu
con lai s& khong hi€n thi
2) Cach thuc hién
a) Loc don gian
= B,: Bit con trd 6 vao bang dit liéu
= B,: C6 3 cach (bdt/tdt ché dé loc)
¢ C,: Chon ribbon Home, tai phan khic Editing,
EE— @a chonnhom lénh Sort & Filter/Filter

Sort & Find &
< Clear ~ Filteg ~ Select ~

Eaii [T Yfom sort.. |

¢ C,: Chon ribbon Data, tai phan khic Sort & Filter,
, nhap nit 1énh Filter

" = p utie
EL Sort Filter T Advanced

¢ C5:Nhan t6 hop phim Ctrl Shift L

Xuat hién cdc mili tén trén hang tiéu d€ cla bang dir liéu
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= B,:Nhap chudt vao mili tén cda cdt can loc dit liu

A B C
1| Ténhang~| Sélrong~| Dongid~

= B,:Co 2 céach
¢ C;:DPdnh d4u nhitng dit liéu can hién thi

Number Filters

Search

i (select Al)
¥ 18000
¥ 25000

12 ¥ 220000
12

+ C,: Go dit liéu can hién thi vao Search

r Eilters

‘mml—

!

‘Search

(] (Select Al
vl 18000
125000

= B;:Nhiap OK
b) Loc nang cao

= B,: Tao vung di€u ki€n cén loc

e ¢ T o T €T Al
BANG TINH LUONG

PHU CAP CHUC VY

= B,:Dit con tro 6 vao bang dit licu
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= B;:Chon ribbon Data, tai phan khuc Sort & Filter,

3 ER T %"‘ nhap nit 1énh Advanced

Filter

E‘L sart ?fAdvanced
Xuat hién hop thoai Advanced Filter
A B [ D I E F G | H |
DS - — = | =B, :Nhédp nit 1énh Criteria range
" B;:Chon vung di€u ki€n da tao
B T D E | [ 6 [ H |
1| TN |CHUCVY| LUONG
2 [Pwong  [Kétodn 250) A . , A . °
o fmef = B.: Nhép lai nitlénh Criteria range
o [Tén  [Nhnviéa 28
sling  [Kétoin )

« B.: Nhip OK
= B4: D€ hién thi lai toan bo bang tinh. C6 2 cach

¢+ C,: Chon ribbon Data, tai phan khic Sort & Filter,
L@ 0T 25 nhdp ndt 1énh Clear

s Adwanced
Sort & Filter
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¢ C,: Chon ribbon Home, tai phin khuc Editing,

= emom” A @ chon nhom 1€nh Sort & Filter/Clear
= e Eclit:?:t — ed:_'|
® O

II. TRICH DU LIEU
1) Muc dich

LAy ra nhitng dit liéu tr bang tinh gdc dén vi tri khéc
thda di€u kién yéu cau
2) Cach thuc hién

= B,: Tao vung di€u kién cén trich ra

H LUONG

LUONG | PHU CAP
250 23|

= ]I;::Tao vung nhan dit li€u trich ra

= B;:Dat con trd 6 vao bang dit licu

= B,: Chon ribbon Data, tai phian khuc Sort & Filter,
nhap nit 1énh Advance
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location

= B.:Chon Iénh
Copy to another

Xudt hién hop thoai Advanced Filter

.
Advanced Filter =z

Unigque records only

(o J[ cancel ]

= B.:Nhap niit 1énh Criteria
range va chon ving di€u
ki€n da tao

= B,:Nhip niit Iénh Copy to va
chon vung nhan d liéu

= BS:Nhﬁ./p OK da tao

II. CACH THIET LAP TU 2 DIEU KIEN TRO LEN

1) Néu hai diéu kién tré 1én ma la “va”

— Ta dit diéu kién cing hang véi nhau
— E:
a) Trich ra nhitng HS c6 di€m TOAN 16n hon 5 va

TOAN

=5

=7

van | VAN I6n hon 7
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b) Trich ra nhirng ngudi c6 CHUC VU la Ke toan va
Sovo¥ oxs] LUONG 16n hon hodc biang 250

Ke toan ==250

2) Néu hai diéu kién tré 1én ma l1a “hay, hoac”
— Ta dit diéu kién khac hang v6i nhau
— E:

a) Trich ra nhitng HS c¢6 di€m TOAN 16n hon 5 hay
— ¥ VAN 16n hon hoic bang 3

=5

==3

b) Trich ra nhitng ngui c6 CHUC VU Ia GD hodac PGD

CHUC VU
GD
PGD




